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Transcripts & Student Services

The Office of the Registrar maintains student academic records and provides
related services to students upon request.
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You may find past years' course descriptions in the University Catalog for the

designated academic year. If the Catalog year you are seeking is not posted in
course catalog archive below, please refer to the section on Older Course

Descriptions that follows.

| Class Availability |
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For course descriptions in the current academic year, please refer to S N
the University Catalog. Y N7 4

e University Catalo gf‘ﬂ'w

University Catalog Course Description Archive Cammﬁ MBE_!

Below is a listing of historical UH Manoa course catalogs from 1997 to the Contact

present. You may need Adobe Reader to view and print the contents of these University of Hawail at Manoa

catalogs.

Fall 2013 to Spring 2014
Fall 2012 to Spring 2013
Eall 2011 to Spring 2012
Fall 2010 to Spring 2011

Office of the Registrar
2600 Campus Road, QLC 010
Honolulu, HI 96822
808-956-8010 (General)
808-956-5562 (Transcripts)
808-956-7830 (Fax)
uhmanoa.records@hawaii.edu
8:00 am - 4:00 pm (Mon - Fri)

Fall 2009 to Spring 2010
Fall 2008 to Spring 2009
Eall 2007 to Spring 2008
Fall 2006 to Spring 2007
Fall 2005 to Spring 2006
Fall 2004 to Spring 2005
Eall 2003 to Spring 2004
Eall 2002 to Spring 2003
Fall 2001 to Spring 2002
Fall 2000 to Spring 2001
Eall 1999 to Spring 2000
Fall 1997 to Spring 1999

Note: If a course description is not available in the University Catalog, contact
the department/program offering the course.

Return to top

Older Course Descriptions (Prior to Fall 1997)

The Office of the Registrar can provide course descriptions for classes offered
prior to Fall 1997. To request a course description, mail or fax a signed, written
request to the Office of the Reqistrar.

For written requests, please include the following:

e Name

e Other names used (maiden, previous marriage, legal name change, etc.)
e UH ID number or UH username

e Date of birth (mm/dd/yyyy)

e Course subject and course number (e.g., PSY 100)

e Course title (e.g., Survey of Psychology)

e Academic year and semester you took the course (e.g., Spring 1976)

e Telephone number

e Address to which the course description should be mailed

e Student's signature

Course descriptions are generally processed five to 10 working days after receipt
of request and are mailed via the U.S. Postal Service at no charge.
Return to top
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Hawaiian Language Diplomas

Replacement Diplomas

To receive a diploma, visit Graduation Information and complete the steps
outlined under Apply for Your Degree. If you have financial obligations to any UH
campus, you may not receive your diploma until all such obligations have been
cleared. Visit Holdsfor more information.

Diplomas are available for pick-up or mailing approximately 10 weeks after
graduation. Pick up your diploma at the Office of the Registrar, QLC Room 010.
You will be required to show a valid photo ID.

Diploma Fees

Diploma Request Type Cost
Diploma in English $30.00
Hawaiian language diploma and a diploma in English  $60.00
(Hawaiian language diplomas are optional)

Contact your college or school's Advising office for payment instructions.

Return to top
Mailing Options

Diplomas are mailed to students
only upon request. If you would like
your diploma mailed to you, submit
a completed Diploma Request Form
(PDF) to the Office of the Registrar.

Diplomas are mailed via the U.S.
Postal Service at no charge.

g~

* Diploma Request Form (PDF)
Return to top

Hawaiian Language Diplomas

Optional Hawaiian language
diplomas are available to students
awarded degrees from spring 1995
to the present. The student's name,
degree, and major, as well as official
university signatures appear in
English.

To order a Hawaiian language
diploma, submit a

completed Hawaiian Language
Application for Degree/Certificate to
your college or

school's Advising office. e

UH Manoa alumni who would like to
order a Hawaiian language diploma
should contact the Office of the
Registrar.

e Hawaiian Diploma Form (PDF)

Return to top
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Important Information

Office of the Registrar Verification

Enroliment verifications are used to verify that you are currently or were
previously enrolled at the UH Manoa. To request for such a document, please
submit the Request for Verification of Enrollment Form to the Office of the
Registrar by mail, fax, or in person.

Information that can be verified include
the following:

anticipated graduation date
semester(s) of attendance
start and end dates for each

semester

number of credits carried

[ myMupoRTAL |
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Contact Us

University of Hawail at Manoa
Office of the Registrar

2600 Campus Road, QLC 010
Honolulu, HI 96822
808-956-8010 (General)
808-956-5562 (Transcripts)
808-956-7830 (Fax)

Create a site!

uhmanoa.records@hawaii.edu
8:00 am - 4:00 pm (Mon - Fri)

grade point average (GPA)
degree(s) awarded

or other pertinent information
regarding your academic record

i
i

¢ Request for Verification of
Enrollment Form (PDF

See Grades & Credits for more information on credits and enroliment status.

Return to top
Third-Party Requests for Enroliment & Degree Verification

UH Manoa has authorized the National Student Clearinghouse to provide degree
and enrollment verifications. Third parties (e.g., employers, background screening
firms, etc.) requesting enroliment or degree verification should visit the National
Student Clearinghouse or call 703-742-4200.

Degree verification for the most recent term is available approximately eight to 10
weeks after the end of the semester. Consult the Academic Calendar for semester
dates.

Note: The National Student Clearinghouse complies with the Family Educational
and Privacy Act (FERPA).
Return to top
Important Information
e While requests are usually pr d within five b days, it may take

longer during peak periods (e.g., the beginning of the semester). For mailed
requests, please allow additional days for delivery via the U.S. Postal Service

There is no fee for enroliment verification

Verifications you request for pick-up are available at the Office of the Registrar. You
will be required to show a valid photo ID at the time of pick-up

In order for a third party to pick up your verification, you must provide the person with
written, signed authorization. The person will be required to show your written
authorization and his or her photo ID at the time of pick-up

For your privacy, the verification will not include your Social Security Number or date
of birth unless you have specifically requested they be included

* Read Policies regarding the release of student information and nondisclosure periods

Return to top
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The Office of the Registrar provides official transcripts bearing the UH Manoa
seal and the signature of the University Registrar. An official transcript reflects \f"ﬂ" e
coursework and grades for all credit courses taken at UH Manoa including CamP@MaE!

summer terms, extension terms, and undergraduate and graduate courses. o

N . P n
Financial obligations to any UH campus must be cleared before requests are University of Hawail at Manoa

processed. Refer to Holds for more information. Office of the Registrar
2600 Campus Road, QLC 010

. — . Honolulu, HI 96822
Note: The Office of the Registrar does not produce unofficial transcripts. aé);za;;aom (General)

Current students can view and print their academic record in MyUH via STAR 808-956-5562 (Transcripts)
Degree Check/View Transcript. 808-956-7830 (Fax)

. . uhmanoa.records@hawaii.edu
Transcript Options & Fees 8:00 am - 4:00 pm (Mon - Fri)

Request Type Cost Availability

Standard Request  $5.00 per copy Mailed out or available for pick-up within
five business days of receiving the request

Rush Request $15.00 per copy Mailed out or available for pick-up within
two business days of receiving the request

Return to top

How to Order a Transcript

To order a transcript, submit a
completed Transcript Request
Eorm (PDF) along with payment to

the Office of the Registrar by mail, fax,
or in person.

The following forms of payment are
accepted:

e Cash

e Check or money order payable to
the "University of Hawai'i"

e Visa or Mastercard (provide
information and signature on

o Transcript Order Form (PDF request form)
In Person:
Mail to: .
For cash or check payments go Fax to:
tor Office of the Registrar
UH Manoa Cashier's Office University of Hawaii at 808-956-7830

QLC, Room 105 Manoa

Monday—Friday, 8:30 a.m.-3:30 2600 Campus Road, Call 808-956-5562 to
m QLC 010 verify your request has

P Honolulu, HI 96822 been received

For credit card payments go to:
Office of the Registrar

Return to top

Important Information

o Transcripts are mailed via the U.S. Postal Service. Please allow sufficient time for
mail delivery. Note: Transcripts sent to UH addresses are sent via campus mail

This site was created using WIX.com. Create your own for FREE
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Address & Phone Number

Address Instructions for International Students

Name, Citizenship &Social Security Number

Email (UH Account)

You are responsible for providing the University with your current contact and
other pertinent personal information. Refer to the instructions below to learn how to
keep this information up-to-date.

Address & Phone Number

To update your mailing/permanent address or phone number:

e Submit a completed Change of Student Data Form for Address & Phone
Number(PDF) to the Office of the Registrar.

If you are currently enrolled, log in
to MyUH , select View/Update
Address, Phone, and follow the
instructions

[ T T————
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Permanent addresses cannot be
updated via MyUH

Your mailing address is used by the
University for most correspondence,
including refunds. If you do not have
a mailing address on record, all items
S will be sent to your permanent
address.

B o . bt b bt Al e b et et it
==

« Student Data Change Form

Return to top

Address Instructions for International Students

International students with F-1 and J-1 visas are required to report a new
U.S.mailing address in MyUH within 10 days of a change in U.S. address. F-1 and
J-1 students must have a permanent address in their home country and

may not claim a U.S. address as a permanent address. Contact International
Student Services (ISS) atissmanoa@hawaii.edu for more information.

Return to top

Name, Citizenship & Social Security Number

Name Change: Submit the following official
documents to the Office of the Registrar:
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Contact Us

University of Hawaii at Manoa
Office of the Registrar

2600 Campus Road, QLC 010
Honolulu, HI 96822
808-956-8010 (General)
808-956-5562 (Transcripts)
808-956-7830 (Fax)
uhmanoa.records@hawaii.edu
8:00 am - 4:00 pm (Mon - Fri)
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« Marriage Certificate,
« Divorce Decree, OR
o Certificate of Naturalization

AND

« Request for Change of Name
Citizenship. or SSN Form (PDF)
* Government Issued Photo ID Card

The Office of the Registrar does not accept
copies of these documents.

Citizenship Change: Submit the following
official documents to the Office of the Registrar:

« Certificate of Naturalization OR
e U.S. Passport

AND

« Request for Change of Name,
Citizenship. or SSN Form (PDF)

The Office of the Registrar does not accept
copies of these documents.

SSN Change: Submit the following official
documents to the Office of the Registrar:

+ SSN Card
+ Government Issued Photo ID Card

AND

« Request for Change of Name.
Citizenship, or SSN Form (PDF)

The Office of the Registrar does not accept
copies of these documents.

Return to top

Email (UH Account)

Visit Information Technology Services or general information and policies regarding
your UH Email Account.
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